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SHAKOPEE PUBLIC UTILITIES 

POSITION GUIDE 

December 2022 

Position Title: Engineering Supervisor (Electric) 

FLSA Status: Exempt 

Organizational Relationship: 

Reports to: Director of Planning and Engineering  

Supervises:  Direct – Engineering Technicians, Purchasing Specialist, Inventory & Maintenance 

 Specialist 

 

 

 

Position Summary: 

Under limited direction of the Director of Planning and Engineering, manages the construction and 

maintenance of the electric systems by providing engineering, design, and project management.  Plays a 

critical role in partnering with the utility’s management team in strategic decision making and operations to 

fulfill the utility’s mission.  

 

Essential Duties and Responsibilities: 

• Manage system design of new electric systems including reviewing engineering specifications, 

sketches and supporting documents; overseeing or drafting plans and maps using computer-aided and 

manual drafting methods; preparing necessary engineering documents; confirming adherence to utility 

specifications and safety standards; and discussing and requesting approval of component design with 

the planning/engineering director and electric superintendent. 

• Manage electric system construction projects including preparing and reviewing construction project 

estimates; drafting and filing easements; staking and surveying; assists with the permitting and 

scheduling process; tracking project status and inputting information into the project database; 

coordinating construction design and approval; providing liaison with developer and contractor 

management and engineering staff; managing engineering services contracts; approving completed 

construction work by inspecting system construction for compliance with design specifications and 

standards; review design-related project issues with the planning/engineering director;  and approving 

payment of contractors and ensuring adherence to contract terms. 

• Supervise Engineering Technicians to ensure quality of design work including reviewing project work 

of engineering technicians; ensuring updates to system mapping are submitted to IT; and assigned and 

completed; reviewing materials reporting from the field. 

• Ensures completion of work orders including providing liaison with finance department to close out 

work orders upon job completion; maintain the work order system under the direction of the 

planning/engineering director. 

• Maintain utility electrical system project documentation including filing proposed, in-progress and 

completed project plans, maps, and cost estimates in an orderly and timely manner; maintains the 

system projects database, and coordinate or review the modification of staking sheets or job layouts. 

• Maintains technical knowledge including remaining current on modern engineering and drafting 

techniques; attending educational workshops; reviewing technical publications; and establishing 

professional networks. 

• Contributes to team effort including serving as an integral part of the planning/engineering team; and 

providing support to the Director Planning and Engineering and other departments; and accomplishing 

related results as needed. 

• Works closely with Planning & Engineering Director, Electric Superintendent and Electric Supervisor. 

• Other duties as may be required. 

  



 

Competencies: 

Analytical – Synthesizes complex or diverse information.  Collects and researches data.  Uses intuition 

and experience to complement data.  Designs workflows and procedures. 
 

Project Management – Develops project plans.  Coordinates projects.  Communicates changes and 

progress.  Completes projects on time and budget.  Manages project team activities. 

Leadership – Inspires and motivates others to perform well.  Inspires respect and trust.  Accepts feedback 

from others.  Provides vision and inspiration to peers and subordinates.  Gives appropriate recognition to 

others.  Displays passion and optimism.  Mobilizes others to fulfill the vision. 
 

Managing People – Includes others in planning, decision-making, facilitating, and process improvement.  

Takes responsibility for subordinates’ activities.  Makes self-available to others.  Provides regular 

performance feedback.  Develops subordinates’ skills and encourages growth.  Fosters quality focus in 

others.  Improves processes, products, and services. 
 

Business Acumen – Understand business implications of decisions.  Displays orientation to profitability.  

Aligns work with strategic goals. 

 

Strategic Thinking – Develops strategies to achieve organizational goals.  Understands organization’s 

strengths & weaknesses.  Identifies external threats and opportunities.  Adapts strategy to changing 

conditions. 
 

Results – Able to articulate and drive need for timely, high-quality results.  Motivates by personal 

example of hard work, dedicated to results.  Internally driven to achieve; sets high personal standards.  

Institutes systems to monitor progress, assure sustainable results.  Anticipates, diagnoses, works through 

roadblocks.  Continually seeks to improve work results and methods. 

 

Qualifications: 

To perform this job successfully, an individual must be able to perform each essential duty satisfactory.  

The requirements listed below are representative of the knowledge, skills, and/or abilities required.  

Reasonable accommodation may be made to enable individuals with disabilities to perform the essential 

functions. 
 

Education:    Bachelor’s Degree in in Electric Engineering, or other related field. 
 

Experience:    Five (5) years of experience in engineering and project management preferably in an 

electric distribution system environment plus MN Professional Engineering License (PE); or eight (8) 

years’ experience plus the EIT (Engineer in Training Certification) and ability to obtain MN Professional 

Engineering License within 1 year; or Ten (10) years of experience and ability to obtain EIT and PE 

within two (2) years. 
 

Other:    Familiarity with water utility production, storage and distribution systems, equipment, and 

American Water Works Association (A.W.W.A.) standards preferred. Effective written and verbal 

communication skills.  Valid Minnesota Driver’s License, 

 

Position Essential Physical Requirements:  

The physical demands described here are representative of those that must be met by an employee to 

successfully perform the essential functions of this job.  Reasonable accommodations may be made to 

enable individuals with disabilities to perform the essential functions. 

While performing the duties of this job, the employee is required to sit and/or stand more than 2/3 of the 

work day. 

 



SHAKOPEE PUBLIC UTILITIES 

POSITION GUIDE 

December 2022 

Position Title: Engineering Supervisor (Water) 

FLSA Status: Exempt 

Organizational Relationship: 

Reports to: Director of Planning and Engineering  

Supervises: Direct – Engineering Technicians, Purchasing Specialist, Inventory & Maintenance 

 Specialist 

 

Position Summary: 

Under limited direction of the Director of Planning and Engineering, manages the construction and 

maintenance of the water systems by providing engineering, design, and project management.  Plays a 

critical role in partnering with the utility’s management team in strategic decision making and operations to 

fulfill the utility’s mission.  

 

Essential Duties and Responsibilities: 

• Manage system design of new water systems including reviewing engineering specifications, sketches 

and supporting documents; overseeing or drafting plans and maps using computer-aided and manual 

drafting methods; preparing necessary engineering documents; confirming adherence to utility 

specifications and safety standards; and discussing and requesting approval of component design with 

the planning/engineering director, and  water superintendent. 

• Manage the water system construction projects including preparing and reviewing construction project 

estimates; drafting and filing easements; staking and surveying; assists with the permitting and 

scheduling process; tracking project status and inputting information into the project database; 

coordinating construction design and approval; providing liaison with developer and contractor 

management and engineering staff; managing engineering services contracts; approving completed 

construction work by inspecting system construction for compliance with design specifications and 

standards; review design-related project issues with the planning/engineering director;  and approving 

payment of contractors and ensuring adherence to contract terms. 

• Review and recommends approval of new public water main additions; checks to ensure adherence 

with SPU design criteria and all applicable fees are paid and manages trunk water main with 

oversizing policy applied. 

• Review and recommends approval of private water services for Commercial/Industrial developments. 

• Coordinates water infrastructure projects including new water supply wells; new pumphouses and 

control houses; new booster stations; new trunk water mains; new water treatment facilities; new water 

pressure tanks/towers; plus, replacement/retrofit of all the above. 

• Supervise Engineering Technicians to ensure quality of design work including reviewing project work 

of engineering technicians; ensuring updates to system mapping are submitted to IT; and assigned and 

completed; reviewing materials reporting from the field. 

• Ensures completion of work orders including providing liaison with finance department to close out 

work orders upon job completion; maintain the work order system under the direction of the 

planning/engineering director. 

• Maintain utility water system project documentation including filing proposed, in-progress and 

completed project plans, maps, and cost estimates in an orderly and timely manner; maintains the 

system projects database, and coordinate or review the modification of staking sheets or job layouts. 

• Maintains technical knowledge including remaining current on modern engineering and drafting 

techniques; attending educational workshops; reviewing technical publications; and establishing 

professional networks. 

• Contributes to team effort including serving as an integral part of the planning/engineering team; and 

providing support to the Director Planning and Engineering and other departments; and accomplishing 

related results as needed. 



• Works closely with Planning & Engineering Director, Water Distribution Supervisor, Water 

Production Supervisor and Water Superintendent. 

• Other duties as may be required. 

 

Competencies: 

Analytical – Synthesizes complex or diverse information.  Collects and researches data.  Uses intuition 

and experience to complement data.  Designs workflows and procedures. 
 

Project Management – Develops project plans.  Coordinates projects.  Communicates changes and 

progress.  Completes projects on time and budget.  Manages project team activities. 

Leadership – Inspires and motivates others to perform well.  Inspires respect and trust.  Accepts feedback 

from others.  Provides vision and inspiration to peers and subordinates.  Gives appropriate recognition to 

others.  Displays passion and optimism.  Mobilizes others to fulfill the vision. 
 

Managing People – Includes others in planning, decision-making, facilitating, and process improvement.  

Takes responsibility for subordinates’ activities.  Makes self-available to others.  Provides regular 

performance feedback.  Develops subordinates’ skills and encourages growth.  Fosters quality focus in 

others.  Improves processes, products, and services. 
 

Business Acumen – Understand business implications of decisions.  Displays orientation to profitability.  

Aligns work with strategic goals. 

Strategic Thinking – Develops strategies to achieve organizational goals.  Understands organization’s 

strengths & weaknesses.  Identifies external threats and opportunities.  Adapts strategy to changing 

conditions. 
 

Results – Able to articulate and drive need for timely, high-quality results.  Motivates by personal 

example of hard work, dedicated to results.  Internally driven to achieve; sets high personal standards.  

Institutes systems to monitor progress, assure sustainable results.  Anticipates, diagnoses, works through 

roadblocks.  Continually seeks to improve work results and methods. 

 

Qualifications: 

To perform this job successfully, an individual must be able to perform each essential duty satisfactory.  

The requirements listed below are representative of the knowledge, skills, and/or abilities required.  

Reasonable accommodation may be made to enable individuals with disabilities to perform the essential 

functions. 
 

Education:    Bachelor’s Degree in in Civil Engineering, or other related field. 
 

Experience:    Five (5) years of experience in civil engineering and project management preferably in a 

water distribution system environment plus MN Professional Engineering License (PE); or eight (8) years’ 

experience plus the EIT (Engineer in Training Certification) and ability to obtain MN Professional 

Engineering License within 1 year; or Ten (10) years of experience and ability to obtain EIT and PE 

within two (2) years. 
 

Other:    Familiarity with electric distribution utility systems, equipment, and standards preferred. 

Effective written and verbal communication skills.  Valid Minnesota Driver’s License, 

 

Position Essential Physical Requirements:  

The physical demands described here are representative of those that must be met by an employee to 

successfully perform the essential functions of this job.  Reasonable accommodations may be made to 

enable individuals with disabilities to perform the essential functions. 

While performing the duties of this job, the employee is required to sit and/or stand more than 2/3 of the 

work day. 

 








