CSPU

‘Shakopee Public Utilities

How to Submit a Rebate Request

Click on the Electric Residential Rebate Submissions button.
o Ifthisisyour first rebate submission — Register as a hew user
o Ifyou are areturning rebate user-Log in

You can create a new Log in or you can link to your existing Google or Facebook
accounts.

o Onceyouraccountis set up you will need to utilize these same credentials to
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You will receive a verification email after registering as a new user.
o Please checkyour spam/junk folders if you do not receive a verification email
within 5 minutes.

Verification Email Sent

An email has been sent to the email adaress that you provided
Please click on the link within that emailto verify your email address and gain access to the site.

For security purposes, you will receive a link to verify your registration.

ubject Verification E-Mail

Thank you for registering with P3 Enertrek

Final Step: Please validate your e-mail address now
For your security, we need to verify that you own this e-mail address, please click the following ink

http://vmwebserver01.fa local/Orchard _Testers/Users/Account/ChallengeEmail?nonce=AshCngZScO77PUVOYBMvP%
2BGPUNPXMS67ULrC3XHRIXtmwHRwHvXgmWUF3swDKIZnuWi6XE JiJaMg440Vpmu%2BTZPD%2F hHBe%
2FKF5nsBShzf/ QR2VkxNIEX9QNbrh. TSbeHA%3D%3D

You will be asked complete your registration
Troubleshooting:

If elicking on the link above does not work, try the following:
Select and copy the entire link

Open a browser window and paste the link in the address bar.
Click Go or, on your keyboard, press Enter or Return

By clicking on the link you will be taken to the SPU Residential Rebate Portal.
o Ifyou are aresidential customer select Customer (left)
o Ifyou are a vendor submitting a rebate on behalf of a customer, select
Market Actor (right)
o Click Next

Complete User Profile

Select your user type




e View the available rebate options and select the rebate you are applying for
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e Complete the application form (required fields are asterisked *)

Application form

SPU Customer Information
SPU Account Number for Install Location *
123465798
Customer First Name * Customer Last Name *
Steve Smith
Daytime Phone number: * Email Address: *
ssmith@abe.com
Installation Address: * Installation Address 2:
123 Main St
Installation City * Installation State * Installation Zip Code: *
Shakopee v MN v 55655
Mailing Address (if different from above): Mailing Address 2:
123 Main St
Mailing City: Mailing State Mailing Zip
Shakopee MN v 55555

e Upload the required documentation (see Terms and Conditions).
e When completed, check the Applicant Acknowledgement and click Submit.

e Any missing fields orincomplete data will be displayed at the top of the form. Please
correct before proceeding.

e Anacknowledgement email will be sent to the email address you entered.
e Your submission will appear under Applications with a Submitted status.
e Repeat steps above for each rebate you are requesting.



